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	Health eWorkforce Consortium Employment Checklist


Individual service Plans
	☐	Is an individual service plan developed for each participant?

	☐	Does it include short and long-term employment goals?

	☐	Does it include a strategy for overcoming identified barriers?

	☐	Is the participant’s progress being tracked and are support services being provided?

	☐	Are participants fully aware of their employment goal and how the service plan is intended to help them reach that goal?


Individual support services
	☐	Resume review
	

	☐	Cover letter review
	

	☐	LinkedIn profile review
	

	☐	Elevator pitch/30-second introduction
	

	☐	Interview preparation
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	☐	Job search websites and LinkedIn resources

	☐	On-campus and off-campus career workshops


HeW support services
	☐	Participate in monthly student support staff WebEx meetings

	☐	Participate in LinkedIn HeW Employment Group

	☐	Set quarterly employment goals and report on progress

	☐	Contact HeW employment specialist for coaching and support
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